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ST YA Hdeld
(|1.3M36.83 fT.04.03.8%¢0)

JAHRI (F) Fou.038¢o a8 HUHEA FHAAA TN Tod  gaor
f3.04,03.23¢0 TRFA TSR HUAT Sl 3TTe,
5 a0 o M 5 o R M G T e e e e B o R el
T STeUT STTeTet 3.
3. HHAAME 9 (Employee Eligible)
3T 450 Ve Waeid & aIvaredl aRed U gy el U R/ FREEiE J ared
FHAR (Permanent / Regular & Temporary) U= T, U Ul Tl ‘IUT HX0! U]
fersiiee seifeh qoT B1aTgel Ueh o quf o,
T 1 o s oo 3 R A o 1 1 2 B e oo s 2
TRATCTATII EIHT3 Tohall R SPIVTTeT [GeIvT SUATETS! 3757 % Ihalel,
3. T 5 VO Haewd 9 EHSIS-aIe] 9aerd ¢ STHaRT $8¢o U 3 Iyl HIefaerd
T3] SFHHART STIMVT T FPeamdiel TaeT H i,

(This is only guidelines, not as a rule)




Fed ;-

1.3, %3 fF.04.03.2%¢0 AT PaTel AR TWACTIHTTT

FHUAHE FHART (Tt) HTHTCAT 3T O Tl ToAT, Tt ShrHTell 36T O orem ol ST
U0} SHHEER STEeied TR (FRSLIR) Tel / J I (Toeiied I3 o Teil arledT).

SIfoRT HRERAMER ST TERAT HHAADHS S A¥H T a8 af Hekd Tl

TeATHTS! TSI HRA T FeerdT STeT & el

TS :-
EHCTSH WU AN ARUIER (Official Record) YRATACT HEHEwdl EHISH

Thal T Tehal SHHAT=ATT A Al HROT ST ST hotell ST,

12 F. R&:- THST T hetet e / X (BIHSTS) FTERUTI0 3T Je STea.

afd 37T aet el T.30.fa fa st SR STdier aX i SIS WU Wkl Ushd
fasror Tifod FXE. EHeISY T HeSuarT Uaid Are™el el 3%, UuT UehaT ! Sifd

N

ool BIHETSA For each and every time o 3.

FHAI =N Heled] BHSISAH! A AT d a8 I o 9al (g Ia-
AT 3.

(This is only guidelines, not as a rule)



9 %, 9:- HHATIH MG Hole? S, FHIF0T ARt THTIT: HIVART S5t /
forega qUTHOT 9 FRAT RaRdlet. SR AUl 3evdesh 3Tedell X Wiellel ey o] .
qHT HHAR! STOe! HSA (A / IEX) AT T8eA 6 Sresd TIed ™ o SUHIoATIel 8]
NEI

37) FHHARI IRAR U @0l 3MEvTeh 3. 3TMUT YaHed YavT HIvaTgal HHARI
aRER 57 fehmnt 92 sard o fewmr (Employees physically presence is required frequently and the

employee prior to entry in service visiting the place frequently).

) S FHHAITET AT AT 3T fhal o Hedrdiel qerel TR et
A fespror (The employee has his own property there and or he is a member of Joint Family

having immovable property there. )

°h) T STaesd AldaTsdh el Ueamdl Ted o [SehTor (His near relatives are residing

there.)

T) TS / HUAT Had BS] eoATgal df T7d FHel Fled Ardeard &Idl. (Prior to Joining the

Boards Service, he was residing there for some period.)

o aRase 6,333 & [§R¢.0¢.8%¢ Y 3o HHART ARAERE! U T8 / TR
(BTHSTSH) T & ITehdTd, T 3TN IR shHer=aren 16T TS Jad T Faetdl ST
AT BHSISA <A1 Fald STaes eI IRATe STeles el VelRTERI=AT SEqXal HAled 31T,

(This is only guidelines, not as a rule)



ST HEA UdTH Hdcld .- ( Any Place In India & No Change Destination)
T ed Yo Foeld STMITT SNibd sheiedl fSHToMd (Destination) HIUTATE! S8
Tl UL e,

ST qEd e HaeTdie ey SIefdel & ¥ Jurer Teiel. 95 Teay & § STHaR! 2’¢0
O & BIEet. (3712 STHART 2’¢o o 32 Tedaw 2’¢3).

BIHSIS Faoidid 2oy ShicTael &1 T - S our=m J@iel, 3aT.  SH.8%¢o o 3%
fed 2]¢ 2 3T § STH.8R¢R o 38 fed.q’¢3.

TRTTRT URU=E 3.3 f§.30.03.R008 TeicT TET 3.3 () TSN W Faeidre ey aR
I 3R, HEY TEONd HHOR! UEed I Tl SIS WAl ST Aai=AT i oA
TS UehsT, 3191 UHUT S FoeAd el o 63 Yehdld. T3 I Faetdl o JelaH Il 8
Rehdld.
i) Tl GaeTdl () WUTH (Home Town) — STUAT - J0ITHIE!
fepar
ii) gfeetl TaeTd ARATT Sice! (Any Place in India) STOET - JUIMETRET
T AU (S WUTH (Home Town) STT0AT - JUIATETE.
feper

iii) Gfecl FeeTd (Heavmelt) Wl (Home Town) & SEII TR Shide!
(Any Place in India) S0 - JUTATE

(This is only guidelines, not as a rule)




@) TR0 IS ARd Woeld Ul sholed auiied (Uigedl d SE=AT SF Uil
TEAYTEEN) TSl SUHHTAT TS, [S1. Ted R0R0-R0%% Tl Teh Haoid o TEel¥ 033-

R0%3 T TEN HA AT Il GooTdl helgd SNTHE SUMRTAT Adier.] | il
IR o) STt Teesid 9RAT Sial (Any place in India) STOAT JUATERT 34 ()

FeeAd! S STHUR eI,

TR 5. - SURIe GRATRIY STTHE Hle] Tea 030-30]3 = Hereld STHUATERET

At reTaEt o arEia HeTeEt (Grace Period) JEIcToHTOT &l -

TS YT GAeTd STHITUATET HaHd 9 eld shiataen (TT2a¥ R030-30%3).

Ah. | AW | i Femad | A S
ITHITOGTT FREAT  dRd | W QUATETet e
frafaa wemae | wremae

(Grace Period)
2 | R0R0-303 R/%/R0%0 3YRR/R0R AT | AT o
32/2R/30% ST T,
R | R0RR-R033 YRR T 3YRR/R0%% AT | AT hioTaid
32/23/3033 STITAT T,

(This is only guidelines, not as a rule)




HET 3.4 :- ST YA AT Sleld hIeladl (Grace Period) TGl Uedeh TeadidTa!

T T HAFAR e

el 3.8 :- AFER AT I Teay Hrefdeiis TS Uard Faerdiar T et ISt
Tehell URETTI ATShRAT THAT del SHHAR! dielel ST e (Grace Period)

TSTT e oI =T AT €35 9Tohad,

TET 36,9 :- AN TR T shotell s 9.HL3TH.R3 (F) [K.04.03.23¢0 Hisa=n
Il a9 3. \9 HEiel TRARFER HHART U7 T hefad & ATl
GEYETOT Uhagut fohar faveuot Teanren Hadia swetediaer e
AT ded HIAEH e ST Yard aerdiel oy 8o Ui STt

EYH0T HHAR FIHd FeedTe) 9 Haead deid Hienede fhar =

N o N o
S Uh UYL TSI UATH AT ATH €3 Jqehdled.

el 3h.¢ :- TERAT HHATAH fohdl AT=AT Ha ST HIH hretaeid fohal ==
detel (Grace Period) SHIATEEd ST T Taoid SUHNTAT AT ol
SHHAT=ATAT FaEd I JUeAT Uil gk (Title) STATT SATAT 3THAT
TESTOAT I3

FHAR! Tehl TTEaNId (I T TENd) S8l Faetdl (BMHSTSH ST ST

I U Faeid) SUHN] YT A&l

TET ST HHATAT Hed YT HHETAT SHIOMUIET 3T AR, T+ 3
TUTAT SATRHEA THIT A=l 30T FHoardl Faold HUAUas HHAR] T
(SAFATST:) IIAYT BIHSISH I B35 IThall,

(This is only guidelines, not as a rule)




a1 .-
%, HHAAM ST ad T FaeTdieiidl - / R¥H (Destination) FHagel T&IST. &
TJHHER / LI T 2T fohar = T Uard e, ThaT Hagelell ST (R0
/ L) T & AT G8etel SIS, Iehd ARl € UaE & godmgard FHEson

SIS A ool 1S ITehd,

. AYUT AT TR FHRUATATS! o T aRu=eh 3. 333 1§.3¢.0¢.2%¢ ¥ Tl &l .20 &R
T HEIHAR HHART & AT FHealdel T i hHeledT [SHo e a1 ST
e ST STYUT YeTd FRUATT AT X TS Had Ve Faelddn Foid [o9nT e

AT SR hedl SISy STehdl.

3. ﬂ')dﬁll(‘llﬂ SEES2RC] HHERT T HKC ACH A AR STNTT 3T ¥ HHAT=ATAl

FedEay T HIOATE SIS Al6l. T Jod & 80ar=a] dREIRA Hel
HiE=ATeAT T =T JaTd gl g1ul STavas 311,

¥, TN O3 UaE Gaeld & 9Rd T Haied ST, 7T Teet Uad Taeid eagi
STTeeiet / (o9 / U8 / VI AledgR / 397d: Sigetel ST (oo Siieeiel Aot
TCRIUITAT ST TR AR 3T, Ui Hedl Hard & daid Sides<dl HETe
(Shortage Route) 3THIE.

(This is only guidelines, not as a rule)




CLASS ADMISSIBLE:
SHUATET HHART & AT FHeadlel ST o8 / RIHT A Jad HIuarT o

(CLASS) BT TWIATIHTOT 319,

8 (1) Employees drawing basic Pay not :  Al/c.II Tier / Steamer highest
less than the minimum of the lowest class (as per C.S.No.9
pay scale in Pay Gr.II. dt.31.3.98 to G.0.93)
(11) Others : Rail IInd class / Steamer class

next below the higher class.
Note :- 1
Pay scale in Pay Group - II (Line Construction Forman / Head Forman and equivalent) is
Rs.42325-1740-51025-1830-69325-2060-108465. Consequently, employees drawing basic pay of
Rs.42325 and above per month in the revised pay scales will be entitled to Second Class by Railway.
This limit of pay will automatically change when pay scales are revised and / or definitions of Pay
Groups are revised.

Note :- 2 As per C.S.No.9 Dtd.31.03.1998. to G.0.93
A.C. Il — Tier does not include Air Conditioned First Class.

Note :- 3 Travel by Air (As per C.S.No.9 Dtd.31.03.1998. to G.0.93)

If the employees drawing basic pay not less than the minimum of the lowest pay scale in pay
Group II opt to undertake either onward or return journey or part thereof by Air (Economy Class) and
residual Journey even by IInd Class Rly. / by any other mode, the reimbursement of expenditure on

fares shall be limited to the fares of A/c II Tier in case such total actual expenditure exceeds the fare
of the entitled Class (A.c. II Tier)

(This is only guidelines, not as a rule)



4. TRAVEL BY PRIVATE CAR WHICH IS REGISTRED IN THE NAME OF EMPLOYEE
ONLY

< o) N N o ¢ N o N o
SHHU-ATH GISTT dTg VT (b)) U pIddTHT HAHHTH LT bl shHHAT-AT=AT AT HIsTe el

[ N < Y hY 0 AN hY hY N o Y [a N
Sl el KGIS] cnHTIR ST T P Xed Sllseled] gl [SenlUH GISTT epla Al oA SHHACHIA

{CAHNTER U AT SPEN BI0=aT W "] fSoil STeet. 3791 TNEIAd Al TaaEel

STOT=AT Scaleh Gl darEon Shell ST ATel.

C o . N o N N o . N o N
FHART & AT FedTdel T TS HRA Tag Hedrd o o1 st s searg a
T I=0T STTIPRT @IS SHRA TcHTd SholodT YaTaSEeT SHYMT STEodE AT SYUTS shofl Sedt,
&  Use of Private Car (Gt =T dTUY)
T aRuTE .38 18.02.09.28¢ &I 3. X TR IST Had YA FaeTd! STaid @ISt R
~ (AN Y (a4 N C N\ N N A NN N0 (a4 o [a
3e1. S, 17 foha ATqaTSeh™ hivTde! aTed, JTed™ Bdaicll I {ohall aTe WHITO STHUIR ATl e

< o hV Y o N Y
oHT=AITAl AldlaX]el AlgUTTepd enlX [endl HIcX dipl™l HHIdR] 311%-

ADMISSIBILITY OF FARESWHENTRAVELLED BY PVT. CAR/TAXI/ OR CONTRACTORS
BUS BETWEEN POINTS CONNECTED BY RAIL.

By Taxi, Pvt. Car or contractor (Luxury or ordinary) Bus between points not connected by
Railway Ltd, to entitled class of by mail-train (Departmental Circular No.R&R/R.2%.¢% Point No.23)
(2 N Y N AN N N N N NN o ~ (e o N
IS Al Yl U ched ] Wl@_que-ll%‘lldl LA SISl A AT TShIUTT IR b / 2T / HATLISR

~ [a [ o O o [ N N N Y NN <
2T/ @IS b Tohdl ShATEIRTET AF . AT HeA - ZAgN YT FATHTHIY HIS AT ehed STIRed.

(This is only guidelines, not as a rule)



¢. No TAXI/BUS/RIKSHAW/TONGA FARE ALLOWED:

As clarified under the point No.2R of Departmental Circular No.R&Y¥ dt.R.R.<%. the LTC
claim is only restricted to Rly fare from station to station or Bus fare from S.T. stand to S.T. stand to
stand of the place of Head Quarter & Home Town / place of visit and no any other charges are

permitted.

. CAN AVAIL LTC ANY PLACE IN INDIA :
I aRueeh .38 % HET . 4 TR HHATA HRATT HIOTTe! sl uet. 2t daetd Hes
IToheT. SHHART TETHT=AT I3 Waid il 3T 1 foeite TTeaid &= YAl HIAaHd ey T&

AT ST F TR Yard aTHgiiean aREer fohall cgat qut el A9el o Uet.21. 9. = STeT $des

ST HdIHIHIC?I \ﬂ@lt’l.

Ro. BOTH (i.e.. Wife and Husband) ARE EMPLOYEES OF COMPANY
i ST Ut Sl Shure HHERT ST o Uel.21 9. = Haeld Tehl TaiaTER ] gleel. S o

eI RIHER (ThT [ashToT) Ted ST aX AT fohall WAt HEaTiel ShivTcaTe! HIATCT Teh

SATRITRIT UehT U&TT ST U1 SIS R fohall Taretd fHesumR el

(This is only guidelines, not as a rule)



2.  WHEN SPUOSE IS WORKING OTHER DEPTT. & SIMILAR FACILITIES ADMISSIBLE
FHE=ATE Tl / Ieil SaX FEuTeH=qes SR ST8et ST o2 ATHRET Gfeeien THmesT ST a¥ o
HHE=AT 1 TSUTH=aT Uet 214, JUarel Ui S0, T Je! ShuAIehg TIal AN Bl AU ATe.
T G FHHATIAT STEATHT ST 0T SATHH=aThs HIGY HIET AN,

2. L.T.C. DURING SUSPENSION :

In case of suspended employee, L.T.C. 1s admissible to his family.

3. TO ADMIT LTC BILL :

TSTT YT FaeTcite foiel TR ST STEvdes o HITRMIAT IIe 33130 i, 97 31T hodrelt uTad! ¢,

N\ -

SHTE! HRUMETS HHAR] FHIRIGET 6T / feohie TET 6 AR AT6l. TS Tk HaX TRT Hell ST
T FeTH AR TETAT AT AT S5 3T ATHRA,

>

¥. CURBING PAYMENT OF BOGUS LTC CLAIMS (CIR, 30%/3.¢.L%)

All employees / officers and all Controlling Officers to note LTC Claim not supported with the
above minimum requirement would be irregular and if such claim is admitted and passed, both i.e.
claimant & the controlling officer and responsible for irregularity and shall be lible to face disciplinary

action, in addition to recovering the amount of advance.

(This is only guidelines, not as a rule)




%, GUIDS LINES IN DEALING WITH THE FALSE CLAIM
(Deptt. Circular No.3%% dt.R¥.=*.L%)

R& L.T.C. ADVANCES :-
¥/UWTH of the estimated expenditure of fares admissible under LTC Rules may be granted to the

employee as an LTC Advance.

Advance may be granted to and fro journeys prior to 34 days before commencement of journey.
Provided the period of leave and or the period of anticipated absence of the member of his family

does not exceed R0 days or three months.

9. MISUSE OF ADVANCE (Cir No.R&R dt.R.22.4%)
If the Controlling Officer of the opening that the employee is in habit and or he is of the tendency to
misuse the facility of L.T.C. advance, the controlling officer can reject / refuse to grant advance, but

final L.T.C. bill can allowed in such cases.

%¢. TSI YATd Waerd [Sellell UTEg JUT STaede 37 ST TRl Jams GUedHaY Ueh Hig-aTea 311
oot WIRY Y1, foet WIeY FHuamy faeid Sieang YUl SIS, Y9ehH Ueh ThHT TIRIGH a4el SHIEl.

R.  HHAAM TSR Heled R RIS .

ook sk koK

foq .- WOr2). gl 9d e € ANIRHTETE! SUTd STl 311, 3ifes Hifedianal T 37.5h.33 3Taid dealac! THRId

Tl UU=eh UgTd.




